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This report has been prepared by The District School Board of Collier County.  

Additional copies, if available, may be obtained by writing: 

Collier County Public School 

Poinciana Elementary School 

2825 Airport Pulling Road 

Naples, FL 34105 

 
The District School Board of Collier County does not discriminate on the basis of race, color, national origin, sex, disability, or age in the provision of educational opportunities or employment opportunities and benefits. The 
District School Board does not discriminate on the basis of sex or disability in the education programs and activities that it operates, pursuant to the requirements of Title IX of the Education Amendments of 1972, Section 
504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990, respectively. The right not to be discriminated against extends to both employees and students of the District and shall include equal 

access to designated youth organizations in conformity with the Boy Scouts of America Equal Access Act. The following personnel should be contacted for inquires about their rights or to learn how to file a complaint 
regarding discrimination. 

Employees: Educational Equity Act, Title IX, Section 504 (Rehabilitation Act) or the Americans with Disabilities Act, contact Valerie Wenrich, Executive Director, Human Resources and Deputy Title IX Coordinator for 
Employees, (239) 377-0351, The District School Board of Collier County, 5775 Osceola Trail, Naples, Florida 34109. 

Students: Educational Equity Act, Title IX, or the Age Discrimination Act of 1975, contact Stephen McFadden, Coordinator, School Counseling K-8, and Deputy Title IX Coordinator for Students, (239) 377-0517, The District 
School Board of Collier County, 5775 Osceola Trial, Naples, Florida 34109 

Section 504 (Rehabilitation Act) and the Americans with Disabilities Act, contact Dr. Dena Landry, Coordinator, Psychological  Services, (239) 377-0521, The District School Board of Collier County, 5775 Osceola Trail, Naples, 

Florida, 34109. 
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Dear Parents and Students,  

Welcome to our school! 

We are thrilled to have you as part of our Poinciana family. We know that each of our students has the power 

within them to achieve academic and personal success and are aware of the important role school plays in 

ensuring that success is cultivated.  

Our entire staff is dedicated to instilling knowledge and kindness in each of our students as we help students 

live up to our Poinciana Pledge each and every day.  

It is an honor to educate the next generation and we do not take the responsibility lightly. If there is any more 

we can do to ensure the highest of success for each student, please let us know.  

Again, welcome to the Poinciana family. At Poinciana Elementary School (PES) we are kind, respectful, strive to 

achieve, and the best we can be.  

Sincerely,  

 

Jessica Davis & Staff 

Poinciana Elementary School 

 

Our Vision-Where We are Going:   
Poinciana Elementary School will nurture and grow lifelong learners who make positive contributions 
to the world.   
 
 

Mission-How Will We Get There:  
By facilitating engaging learning opportunities in a safe, inclusive environment that focuses on critical-
thinking and innovation.    
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Reference Information 

School Phone Numbers 
School 239-377-8100 
Fax 239-377-8101 
MLK Administrative Center 239-377-0001 
Transportation 239-377-0600 

 

School Web Sites 
District Web Site www.collierschools.com 
School Website www.collierschools.com/pes 
School Facebook Page www.facebook.com/PoincianaCCPS 
School Twitter Page www.twitter.com/poincianaccps 
School Lunch Payments www.paypams.com 

 

School Hours 

Breakfast 7:45am 

First Bell 8:20am 

Second Bell 
*students tardy arriving after this bell 

8:25am 

School Day Ends 2:50pm 

 

Before and After School Care – On Campus 
Sports Club www.sportsclubnaples.org 239-566-CLUB 

 

Nutrition Services 

 Student Adult 

Breakfast No Charge $1.50 

Lunch $2.00 $3.00 

Milk $0.50 $0.50 
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Dress Code / Uniform Policy 

Top:  

Solid color polo-style shirt, logos smaller than a half dollar 

Bottoms:  

Solid Khaki or Navy Blue Pants, Skirts, or Shorts in Uniform Style. Solid colored tights or leggings may be worn 

under bottoms, but not alone. No denim, nylon, or sweat-pant material. 

Jumpers and dresses may be worn provided there is a polo underneath (jumper) or the dress is a polo-style. 

Shorts or solid colored leggings must be worn under dresses or skirts.  

 

 

                

 

 

 

Outerwear: 

Outerwear may be worn to school without restrictions, however outerwear worn in class must be a plain solid 

color. If a non-PES emblem is showing it must be smaller than a half-dollar.  

Shoes: 

Shoes must be close-toed and fit properly so students can safely execute playground and PE activities. 
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Attendance Policies 

Being in school daily, and arriving on time, are important for academic success.   Parents/Guardians are responsible for 

their child’s attendance.   

Please telephone the school at (239) 377-8100 before 8:00 AM to let us know when your child will be absent. 

A note explaining the reason for absence must be given to the teacher upon the child’s return.  

EXCUSED ABSENCES:  

• An illness of the student documented by a doctor’s statement or a documented medical/dental appointment.  

• An observance of an established religious holiday or for pre-arranged religious instruction. 

• A court subpoena, a required court appearance, or placement in detention at a juvenile center in which the student 

continues his/her education.  

VALIDATED ABSENCES:  

• Brief illness, appointments, and family business are considered absences for purposes of meeting attendance policy 

requirements. Absences must be documented by written notes from parents upon your child returning to school. 

UNEXCUSED ABSENCES:  

• Unexcused absences shall include, but not be limited to, absences for which there has been no communication from 

the parent or guardian, Out of School Suspensions, truancy, class cuts, etc.  

Accruing excessive unexcused and/or validated absences will cause a student to be designated “habitually truant” and 

will result in a referral of the student to Truancy Court. 

MAKEUP WORK: 

• Students are to be provided one (1) school day for each school day absent to make-up work missed without 

academic penalty. Work not made up within the specified time period will not receive a score. Long-term 

assignments given before the student is absent are expected to be turned in on the date the student returns to 

school. These provisions shall apply to all grade levels. 

TARDIES AND LEAVE EARLY: 

It is extremely important your child be in the classroom before the final tardy bell rings at 8:25 A.M.  The WPES-TV 

Morning Show begins at 8:20 A.M. conducting the opening exercises of the school day.   

It is equally important that students remain at school for the entire day, avoiding early dismissals for all but emergency 

reasons.   

A child who is late to class or dismissed early is at a serious disadvantage, loses precious organizational and instructional 

time, and causes disruption to the instructional program of the other children.   

Excessive tardiness/ leaving early may result in further disciplinary action including but not limited to: 

• calls home 

• parent conferences 

• academic make up time provided during recess 

• names given to the District Attendance Office for further investigation 

• other interventions as warranted 
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A student is tardy when the student arrives after the beginning of the school day or when the student is not inside the 

assigned room of a class when the tardy bell rings. It is required that the school be notified in advance of such absences 

by request of the student's parent, which shall state the reason for the tardiness or early dismissal. 

 

Transportation Procedures 

Arrival By Car: 

One-way traffic at all times.  Speed limit is 5mph.  There is one lane open for morning drop off starting at 7:45am.  If a 

student needs to be dropped off earlier, please contact Sports Club to register for before-school care.  This program 

begins at 6:30am for a fee.  This is extremely important for your child’s safety.  

Students can be dropped off between 7:45am and 8:20am in front of the main office. At 8:25am the tardy bell rings and 

students will need to be escorted into the building.  

Dismissal By Car: 

One-way traffic at all times. Speed limit is 5mph.  There are two lanes open for dismissal starting at 2:15pm.  The 

teachers are dedicated to maximizing the instructional time throughout the day.  Students are actively engaged with 

instruction until the dismissal bell rings at 2:50pm.   

The PES staff requires each car picking up a student to have a current year’s car rider sign in the front window of their 

car.  This sign indicates the first and last name of your child and their teacher.  Please hang the sign from the rearview 

mirror or angle it toward the center white line, so the caller can see it clearly.  The signs are available in the front office.  

The latest pick-up time for car riders is 3:05pm.  The PES car signs are the only ones that are allowed.  Please note:  

When you pick up your child in the front office, we always require photo identification. 

Arrival by Walking or Biking: 

Students who arrive by walking or biking must arrive after 7:45am. Students must always walk or ride on the sidewalk. If 

a student is riding a bike they must wear a helmet. Students should have their masks on before entering campus gates. 

When arriving to campus, students should proceed directly to the bike rack, lock their bikes if necessary, and then 

proceed directly to grab-and-go breakfast, then to their classrooms.  

Dismissal by Walking or Biking: 

Students are dismissed from the bike rack by 3:05pm to begin to walk home. Bike riders must always wear a helmet. 

Students should stay together as a group as they walk home, and must always remain on the sidewalk. Students are to 

walk directly home.  
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Bus Transportation: 

Safety is our main concern on the buses.  A student is to ride the bus to which he/she has been assigned.  The bus driver 

is in charge of the bus and its’ occupants at all times.   

Students riding the bus must comply with rules designated by transportation.  Administration will work closely with 

drivers to provide discipline on our buses. When a student cannot follow the rules on the bus, or at the bus stop, the 

principal or designee has the right to suspend him/her from riding the bus.  We will work closely with parents to assure 

safe buses. 

At the bus stop: 

• No running.  

• No throwing objects of any kind.  

• Keep hands and feet to self.  

• Stand back off of road at all times.  

• Use appropriate language.  

When Riding the Bus: 

• Be seated in your area. 

• Remember to be respectful to all adults and students. 

• If bus is moving, you are not. 

• Don’t bring food or drinks on the bus. 

• All items should be kept inside the student’s book bag. 

• Use appropriate language at all times.  

Bus rules are applicable from the time a student leaves home until he or she arrives at school and back again. Since 

there is generally no supervision at the bus stop it is the responsibility of the parent to monitor his or her own children’s 

behavior. 

**Late bus announcements are posted, as needed, on the home page of the district website. Look for the “Late Bus 

Notice” link on the right side of the page. You may also contact transportation directly at 239-377-0600 or use the 

Where’s the Bus app** 

On Campus Before and After School Child Care: 

Sports Club and Poinciana collaborate together on an after-school format focused on academics, technology, hands-on 

activities, and sports.  Mr. Andrew, Sports Club Director, and our Poinciana certified teachers have created a unique 

schedule for the after-school program to support homework, Reading, Math, STEM and the Arts.  For more information, 

as well as, scholarship opportunities, please contact Sports Club directly @ 239-263-3968 or email: 

pes@sportsclubnaples.org 
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Parking Lot Procedures: 

Please honor the following guidelines for the parking lot that ensure the safety of our children: 

• Cars must be parked in a parking space; this is not a drop off/pick-up area. Cars should not park on the grass.  

• Cars should never be left running when the driver is not in the car. 

• Students may not walk from the parking lot to the main entrance alone. A parent must escort the child to the 

entrance if parked.  

• Parents should report to the front office to have the secretary call down to the classroom for your child for any 

dismissals.  All visitors to campus, parents included, must only access campus through the front doors. Parents are 

asked not to go directly to the classroom, as you will be directed back to the office.  

 

PLEASE REMEMBER FOR THE SAFETY OF OUR CHILDREN AND STAFF, ALL VISITORS ARE REQUIRED TO RING THE DOOR 

BELL AND SHOW VALID GOVERNMENT ISSUED PHOTO ID TO ENTER OUR FRONT OFFICE. 

                                                                          

Tardy Arrival: 

If a student is arriving after 8:25 please bring them to the office to sign in.  

Early Pick Up: 

The teachers are dedicated to maximizing the instructional time throughout the day.  Students are actively engaged with 

instruction until the dismissal bell rings at 2:50pm.  We encourage appointments for your child be made after 3:00pm, 

when possible.   

For early dismissal, students will not be called down to the office until parents arrive in the front office. Arrangements 

for dismissal should be made before 2:15pm. No early dismissal after 2:30pm.  Parents will need to wait for the 2:50pm 

bell. 

When visiting school or picking a child up, you must have a photo ID.  

Transportation Changes: 

If there is to be a change in how your child usually goes home, we ask that you send in a written note.  Without a written 

note or phone call from parent/guardian, the school cannot make a transportation change.  All changes to 

transportation must be communicated to the front office by 11:00am.   

Hazardous Weather Dismissal: 

If the school is under a tornado warning, students will not be dismissed until the warning has ended.  

When the school is experiencing heavy rain, bus riders will board the bus from a covered area. Car riders will be escorted 

to cars with umbrellas. We will utilize only one lane for pick up during inclement weather dismissal. Students who are 

walkers or bikers will be need to make alternate arrangements during heavy rain or when the ThorGuard system has 
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detected lightning in the area. The school will contact the families of our walkers and bikers to confirm alternate 

dismissal. 

 

Health and Medication Procedures 

Medication: 

If a child needs medication, every attempt should be given to have them take it at home. For example, medication 

needing to be taken three times a day should be given in the morning at home, when the child arrives home from school 

and before bedtime.  When it is necessary for medicine to be given at school, it is mandatory that the parent bring the 

medication in to the clinic.  The medication, in the original bottle, along with complete instructions for use, must remain 

in the office.  A separate medical authorization form must be filled out and signed by the parent for each medication.   

http://www.collierschools.com/parents/docs/health/MedicationAuthorization-Eng.pdf. No medication will be 

administered without a signed authorization form.  The medical authorization forms will remain on file in the clinic.   

STUDENTS MAY NOT TRANSPORT ANY MEDICATION.         

It is the STUDENT’S responsibility to come to the office at the appropriate time to get the required medication.  A note 

to the teacher regarding this would be helpful.  The school does not supply any medications, including aspirin. 

Communicable Diseases: 

Parents should screen their child’s health each day, looking for symptoms of any communicable illness. Children with 

any evidence of a communicable disease must stay out of school until there is no danger of infections to other children.  

If a student is showing symptoms of a communicable disease on campus, parents will be contacted and must 

immediately pickup their child. PES will also notify FDOH while maintaining student confidentiality in line with FERPA 

and HIPPA.  

Students who are ill or experiencing symptoms should remain home.  

Fevers: 

Most children's temperatures normally run 98.6F orally or 99.6F rectally when they are not sick.  If you think your child 

has a fever, always use a thermometer.  Never try to guess by feeling their forehead or using other non-measurable 

techniques.  If your child truly has a fever, you may choose or be directed by a health care professional to use fever 

reducing medications such as Tylenol.  When your child is taking these medications and their temperature returns to 

normal, they should not come back to school immediately.  Their temperature should be normal without any fever-

reducing medications for at least 24 hours before they return to school.   For example, if your child had a fever during 

the night, they should not go to school the next morning, even when their temperature is normal in the morning.  Your 

child’s temperature may be normal in the morning, but they may have a fever in the afternoon.  When your child has a 

fever, their immunities are lowered and they may be more susceptible to other illness or infections. 

Head Lice: 

Mandatory attendance laws require all children to be in school.  Therefore, it is expected that if your child has been sent 

home with lice and or nits, he/she will be treated and will return lice-free the next school day.  A parent must 

accompany the child upon return to school.  Before readmission to school, a staff member will re-check your child for 

lice.  Staff members will re-check your child periodically to be sure treatment was effective. 
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Accident or Illness in School: 

The health and physical well-being of all students is a matter of great concern to us. A child who is sick with fever, 

headache, nausea, open sores, or similar illness should not be sent to school. When a child becomes ill at school, we will 

contact the parents to take him/her home, as there is limited space in the clinic. If a serious illness or injury occurs, the 

parent will be notified immediately. The Emergency Medical Services (EMS) may be called to render medical assistance, 

if deemed advisable. 

Parent Involvement and Communication 

PES SCHOOL-WIDE COMMUNICATION 

Each month we send home a calendar of events for that month. This includes all district-scheduled events as well as 

events exclusive to Poinciana Elementary School. During the school year, you can expect a phone call and email on 

Sundays at 4:30pm with updates specific to each week.  

PARENT—TEACHER ORGANIZATION (PTO): 

Our Parent Teacher Organization (PTO) is affiliated with the national and Florida PTO.  We encourage you to join and 

attend our meetings as the PTO greatly benefits the children of Poinciana.   

The PTO meets monthly, and meetings are open for all to attend. This year meetings will be held virtually.  

SCHOOL ADVISORY COUNCIL (SAC): 

The School Advisory Council (SAC) was established by the Florida School Accountability Act.  The purpose of SAC is to 

advise the principal and to develop an annual School Improvement Plan.  The SAC membership consists of parents, 

faculty (instructional and non-instructional), business and community members.  Their representative groups elect 

members to the council.  Community representatives are elected by the other members of the council.  We hope you 

will consider being an active member of your child’s SAC! 

The SAC committee meets monthly, and meetings are open for all to attend. This year meetings will be held virtually.  

VOLUNTEER PROGRAM: 

Poinciana Elementary strives to have a very active volunteer program including parents and interested community 

members.  Adults may work in the school during the day, as well as at home after school hours.  There are many 

activities volunteers can do in their homes and all are appreciated.  If you are interested in volunteering, please visit 

www.collierschools.com/volunteer and follow the steps through the application process and call the school at 239-377-

8100. 

PARENT TEACHER CONFERENCES: 

Our teachers view parent-teacher conferences as an important part of the school program and encourage you to 

request a conference when you have a concern. We want to work with you to solve any problems, which may be 

affecting your child’s education.  A spirit of understanding, cooperation and progress is what makes a school and 

community a better place to live and learn.  To ensure good communication, we ask that you follow these guidelines: 

• Please do not “drop in” to see a teacher before or after school without an appointment.  The teacher’s entire day is 

carefully scheduled to permit preparation for class work, team meetings, etc.  All teachers will be happy to rearrange 

their schedule for a conference by appointment. 
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• Requests for an appointment should be made by sending a note to your child’s teacher or by calling the school 

office.  The teacher will then make contact with you to arrange an appointment.  

• If you wish to speak with a teacher by telephone, please call the office and leave your name and telephone number. 

The teacher will return your call at his/her earliest convenience.   

PAPER COMMUNICATION: 

Communication is extremely vital between school and home.  Monthly calendars come home featuring PTO activities, 

SAC (School Advisory Committee) meetings, musicals, special school-wide events, and District and State assessments.  

We encourage parents, grandparents, friends and family to participate in as many events as possible.  Each Thursday, 

your child brings home their Thursday Folder full of schoolwork, school news and District information.  

Each classroom teacher works with your child to create a Leadership Notebook.  The Leadership Notebook comes home 

at various times throughout the year for you to review with your child.  The purpose of the notebook is for your child to 

track their own academic growth and progress in Reading, Writing, Math, and Science toward their goals and to share 

their progress with their parent(s).  

ELECTRONIC AND PHONE COMMUNICATION 

In an effort to continue to keep families aware of school and district news, a weekly phone call and email goes out on 

Sundays at 4:30pm during the academic year. As your contact information changes throughout the year, the school 

should be notified immediately. This is to ensure we can always reach you in case of an emergency.  
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Bullying Prevention and Conflict Resolution 

CCPS policy states that all students and employees have a right to an educational setting that is safe, secure, and free 

from harassment and bullying of any kind.  The district will not tolerate bullying. 

WHAT IS BULLYING? 

• Bullying involves repeated, harmful, offensive acts and includes an imbalance of power between the bully and 

victim.   

• Bullying can be physical, such as hitting, pushing, or tripping.   

• It can be verbal such as, name calling, insults, and any kind of verbal abuse.  A bully may spread rumors, disrespect a 

person’s possessions, or exclude someone from activities.    

• Bullying can also happen on-line and is known as cyberbullying. It can be in public or in private and sometimes only 

known to the target and the person bullying. It includes: abusive or hurtful texts emails or posts, images or videos; 

deliberately excluding others online; and spreading rumors and making mean statements. 

• Bullying can happen anywhere: face-to-face, by text messages or on the web.  It is not limited by age, gender, or 

education level.  It is not a phase and it is not a joke.  Bullying can cause lasting harm. 

What can I do if I know someone who is being bullied? 

If you witness or receive reports of a child being bullied, please contact the school and ask to speak with the counselor 

or a school administrator. 

To report bullying anonymously visit: collierschools.com/students/BullyingReportForm.pdf 

HOW CAN I HELP PREVENT BULLYING? 

Talk with your child about kindness and respect.  Teach your child how to appropriately assert him or herself.  

Participate in school kindness, respect, and bullying prevention activities.  Talk to your child about what they see and 

hear on television, in video games, on videos, and the media about kindness and respect.  Talk to your child about what 

to do if he/she witnesses someone being mean or cruel to another person.  Be a model in treating others with respect 

and kindness. 

Miscellaneous 

HOMEWORK: 

Our purpose in assigning homework is to accomplish three things: 

• To provide additional practice to improve students’ performance; 

• To develop responsibilities in students; 

• To allow parents to see what their children are doing and how well they handle the work. 

 

Each grade level K—5 has a homework policy and teachers will communicate that to parents at the beginning of the 

school year.  In general, homework will be assigned each school day Monday through Thursday, except for holidays.  The 

amount of time required to complete the assignment (s) will normally be 20 – 30 minutes for Kindergarten through 2nd 

grade students and 40 – 50 minutes for 3rd – 5th grade students.  Teachers will notify parents concerning the homework 

expectations for their individual class. The following suggestions may be helpful to you and your child: 

 

• Be excited over the fact that your child will be having homework.  Your attitude will directly affect that of the 

student.  
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• Establish a time and a quiet place for homework.  We suggest that a child be allowed a break when he/she first 

gets home.  After the break but before dinner is often an appropriate time.  

• Provide support when needed but expect the student to complete the homework independently.   

• Be sure the work is completed and placed where it will be remembered the next morning. 

 

TEACHER REQUESTS: 

A challenge all schools face each year is creating well-balanced classrooms for children.  Due to the increase or decrease 

in our student population, it may become necessary to change your child’s classroom teacher.  Parents will be notified if 

such changes are necessary. 

As always, it is our goal to provide your child with a positive classroom experience.  Our entire staff is committed to each 

child being successful and continually striving for excellence.   

  

We appreciate your support and understanding and ask that parents do not make requests for specific teachers.  If you 

feel your child has some specific educational needs, please put those in writing, along with the teaching style you feel 

would best suit these needs and why. 

 

LUNCH WITH STUDENTS: 

Parents are welcome to eat lunch with their child and are required to sign into the office with a valid ID. Parents are not 

permitted in the recess area and are required to eat at the designated parent table with their child ONLY.  

LOST TEXTBOOKS AND LIBRARY BOOKS: 

The State of Florida furnishes textbooks to students.  Students will be charged for lost books that have been issued to 

them and for books damaged through negligence.  Books should have the student’s name written with pen on the space 

provided on the inside cover of the book.  Media Center books checked out to a student become that student’s 

responsibility for loss or damage. 

LOST AND FOUND: 

Please be sure your child’s name is in her/his wallet, purse, coat, sweater, mask, goggles, lunchbox, raincoat, etc.  Many 

such articles are lost and unclaimed.  Items not claimed within a reasonable period of time will be donated to charity.  

Lost and found items are on display in the front hallway. 

ITEMS TO LEAVE AT HOME: 

• All pets  

• Knives and other sharp objects, guns (including toy guns), bullets, fireworks, baseballs, etc.  Any item that can be 

hazardous to children must not be brought to school. 

• Money in large amounts should never be brought to school.  Send only the money a child needs for a day. 

• Heirlooms and other irreplaceable articles.   

• Toys, unless prearranged with the teacher. 

• Skateboards, roller blades, Heelys, headphones, tape recorders, video games or any other electrical device. 
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PARTIES: 

The School Board’s School Wellness Policy states that all foods served or sold to students in schools during the school 

day, including school and classroom celebrations, classroom activities, vending machines, school stores, athletic events 

or fundraising should model a healthy lifestyle.   

 

Any distribution of food to students must come in individually pre-packaged and sealed products. 

 

Birthday parties at school are discouraged. Small class recognitions are only allowed with prior approval of the teacher 

and conducted in the last 15 minutes of the school day or during lunch, as this interferes with the educational time.  If 

choosing to serve food, student must have a healthy choice to accompany any sugary snack. 

 

If it is necessary to distribute party invitations at school, there must be one for every student in the class and the teacher 

must be aware of distribution.  

 

CELL PHONES / PERSONAL TECHNOLOGY: 

If it is necessary for your child to bring a cell phone to school, it must be turned off and left in their backpack during 

school hours.  The school is not responsible for lost, stolen or damaged devices.   

 

USE OF DISTRICT OWNED TECHNOLOGY 
Students will have access to an individual technology device to use for the school year. Once parents have signed off on 

the technology agreement form the technology may be brought home. It is expected that the device be at school each 

day, fully charged. Damage or loss of the device should be immediately reported to the school.  
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